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INTRODUCTION

QK Teleconferencing@Ke) is an audi teleconferencingervice Some
of the features include:

Handleconferences for 3 or mofemembers.
Optionally record conferences for later playback.

Questionrand-Answer mode, allowing the moderator to keep a large
conference organized.

Voting mode, whes attendees input their vote from the telephone
keypad, and the system plays back a summary of thaltse

Information about conferenceand access to recorde@rferences is
available from the Internet atttp://www.computools.co.jp/ak

Thedmobile editiort of QK provides nearly the same features, but with a
web site designed especially for mobile telephone and mobiteprder
users. Note thatthisinformation is aboutvebaccess you can use QK
from any ki of telephone.

This document describes access to the mobdgion of QK site located at
http://www.computools.co.jp/gkm The screen shots in this dament
where created using mobile telephone emulator The actual appaa
ance of the web pages will vary depending on the type of mobile device
used.

! The maximum number of participants in a single conference is potentially several hundredt-For cu

rent limitations, please vishittp://www.computools.co.jp/ak
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HOME PAGE
‘I - -Mobile-
The Main Menu consists of the follaing
ItemS www.computools.co.jp: QK Home
- Welcome to QK
INSTANT MEETINGAnN Instant it Maeting
. . H Reservations
Meeting is a conference reserveg-a Bl Contacts
. . . B Groups
proximately one minute in the future. Brel

After reserving an Instant Meeting, QK
first calls back the moderator (the pe
son who submitted the request). Onc:
the moderator is connected, QK then
calls all of the other participants, and
once someone is connected, the tho
erator can start the confence.

RESERVATIONSThis item allows you
to create a new reservation, @ man-
age existing reservations.

CONTACTS This item allows you to
manage your personal contacts. It is essentially your QK address book.

GROUPS This item allows you to defineayps into which you carae
tegorize your contacts. For example, you can create groups for Family,
Golf Buddies, Sales Department, etc.

HELP This item tsplays a help document. For detailed inf@tran
we recommend that you visit the regular web site
(http://lwww.computools.co.jp/gK from a PQather than from your m-
bile phone.
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LOGIN ‘I - -Mobile-

:
To use most QK features you must logi SRlCREE L IS T

to your acount.

QK Login

User Name:
Password:

When you try to accessraembersonly | Login
page QK will first display the Login
screen as shown here.Enter your User
Name and Password, and then select
Login

For some carrierK can recognize youl
mobile device, and will automially fill
in the User Name for you. However,
QKalways requirsthat you input your
password.

You will be logged out automatically if yalose the browser, orfger 30
minutes of actiity.
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INSTANT MEETING

The first step of setting up an Instant
Meeting is to select a set of contacts
(participants). The options ae-
scribed in thefollowing pages
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T - -Mobile-

[€ www.computools.co.jp: Contact Sele...

Contact Selection

H Contact Groups
H All Contacts

H Direct Input

Home




SELECT BY CONTS&RDOUPS

If you have created contact Groups, thi:

Is the fastest way tget up the meeting.

Select the group(s) you want teartici-
pate, and then selediextto go to the
ConfirmMembersscreen(shown on the
next page)

31

- -Mobile-

a1} Ml @ 4:36 PM

'@ www.computools.co.jp: Group Select...

Group Selection

() 1-Family
(L) 2 - Stooges
() 3 - Staff

[ 4 - Fishing Buddies

Next

Home
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SELECT BY ACONTACTS —
‘I - -Mobile-

This item will display a list of allwo =
tacts, from which you can check aftli- @ www.computools.co,p: Confirm Me...
vidualpeoplethat you want to invite to I—

this paticular meeting.
[ Curly
() Fred Mercury

(] Honey Bob
(] Joe Bob
Select whergyouwant to be called back o Larry
at from thedYourself list. You can © zay Fredrick
|| Moe
register up to three telepho& numbers ] sally Bob

in QK, for example, mobile, home, and 0 Sally Mac

office.

Next, check each of the people you wal
to invite (you must invite at least two

people).

If you have a lot of contacts, you may go forward or backwards in the
contacts list byselectingthe Pagen/m (page 1 of 4s shown here).

If you have selected enough entries, you may sdlationsto go to the
Instant Meeting Optionpage (described tar).
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DIRECT INPUT
T - -Mobile-

Use this option to directly input the ke _

e BB 8 4:47 P
ephone numbers for pe0p|e that you '@ www.computools.co.jp: Direct Input
haveradded as regular ctacts. —

Again, you mustetect where you want
to be called back at via thi#&Y ourself
list, and then enter from two to five te
ephone numbers.

| Add to Contacts

Options

Home

If you check théAdd to Contactsitem,
telephore numbers that do not already
exist will be added to your Contacts, ar
persor@ name will be set the same as
the phone number. Later you can edi
the Contacts to set the nanmrrectly.
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INSTANT MEETINGPTIONS —
T} - -Mobile-

Select the conference duration. Gl @ 4:50 P

'@ www.computools.co.jp: Options

Options

Duration: 5 min |+

If youwant to record the conference, Recording: Fo TecordiE T8

select a recording option. If you ®lect © Mute Al
6Record, keep privateQK will record the il (suwmi)
meeting, but only you anthose people Home

to whom you have given the password
can access the recording. If you selec
oRecord, make pubkg¢anyone can
access the recording.

SelecttMute AlE to start the conérence
in dmuted mode, which prevents bdc
ground noise from the paicipants from
being heard by evgone. You should
definitely select this is there are more than tlerer four partici@nts, but
you, aghe modeiator) can also mute and umute while the conference

is in progress by pressiid€ or 63€ respectively on the telephone keypad.
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SelectSubmitwhen you are ready for

QK to try to set up the meetg. |If the T - -Mobile-

Instant Meeting caibe set up, yodl see
www.computools.co.jp: QK IM Setup ...

a message such as the one shown her: Information

Thank you. Conference 1280 is
registered, and we'll call you back at
16:52 JST.

Home

QK Mobile User Guéd 9



In the event that QK cannot set up the
meeting, yodl see a message such as T - -Mobile-
the one shown here. This can occur
www.computools.co.jp: Options
when there are many other eberences
going on at the moment, sgou should
Unable to arrange this meeting right

N i T now. Please try again in a few minutes.
try again in a few mmutes. oo e 2

Recording: INo recording [+]
| Mute All

Options

Submit

Home
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INSTANT MEETINGPERATION

An Instant Meeting works like this:

1 When you (the moderator) sets up an Instant Meeting, QK willl call you
back in about one minute.

1 Answer the call, and follow theudio irstructions, which are basally
dToprecedewith the conferencePress#®.  When you do so, QK will
start calling the other people, and play a pelimohessage indicating
how the other calls are pgressing.

1 Note that when QK connects a callao invitee that person must also
press a telephone key to accept thwitation.

1 When at least one person is connected you can start theerente.
(Again, listen for the instructions.)

While an Instant Meeting is in progress, the moderatando the follow-
ingto control the meeting:

1 Press 1 tanute everyone.
1 Pres 3 to tn-mute everyone.

9 Press 4 to start Questieand-Answer Mode. (Press 4 again to take
the next question.)

9 Press 6 to end Questiedind-Answer Mode.
1 Press 7 to start Voting Mode.

1 Pressi¥ € to end \bting Mode.



RESERVATIONS

‘I - -Mobile-
:
SelectingfReservationson the Main (& www.computools.co.jp: Reservations
Menu shows theReservations Mnu. ReSHFEHIONS
The options are described in the folle Il New Reservation
H Invitations
ing pages Bl Cancel Reservation

Home
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NEW RESERVATION
T - -Mobile-

i) Ml @ 4:55pPm

The New Reservation process starts wi
thIS screen '@ www.computools.co.jp: Reservation ...

Reservation (1)

Date (yyyymmdd): |20090625

Input the desireddate, select the star -2l

ing time fromand durationthe Sumberarmesnie [ |
Next

drop-down lists,and setthe number of
participantsincluding you.

Finally, selecNext
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QK will try to reserve the exact time tha
you requested, and will display a sie T - Mobile-

sage such as the orshown here. If

'@ www.computools.co.jp: Reservation ...

the exact time is not available, QK will
try to offer you some alternatives at

The time you specified is selected below.
about the same t|me Continue with this time (or select one of

the other available times), and then
select Submit to make a reservation.
Otherwise go back to choose other
settings.

Reservation (2)

In either case, you can select the startit Submit |
time from the dropdown list, and select
O0Submikt to actuallycreate the resera-
tion.

Or, yau can go back to the previous
screento change you settings and try
again.
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If the reservation is successfully created,
QK will display a message with tban-
ference details such as thoshown

here.

It is entirely possible that while you

were thinking, someone else may have
submitted a conflicting reservation just
before you selecte@ubmit In that

case you wilbe show the relevant error
message, at which point you can go back
and try alternative settings.

This information is, of course,feicult to
remember. Thereforeyoucan ®lect
Email thisand QK will send you the
same infemationas aformatted table.
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